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SECTION I - FRESHNET MISCELLANEOUS FORMS & REFERENCES 
Definition of Terms 

DFV PH-25  The official document used to ship fruit. Commonly referred to as a 
manifest. 

COMMIT To electronically transmit or print a document. 

DOWNTIME Refers to time that the electronic process is not functional.  This may be 
due to problems with several different aspects such as, but not limited 
to online availability, hardware failure (printers, computer, etc.). 

ELECTRONIC  TRANSFER OR 
EXPORT MANIFEST 

Electronic Transfer of data commonly referred to as ETF. 

HOME PAGE (CitraNet/FreshNet) Refers to the web address, https://citranet.fdacs.gov/, from which all data 
transmission is initiated. 

IMPORT MANIFEST To electronically transmit a document created outside of the FreshNet 
site. 

INTERNET BROWSER The program in which one views the world wide web (internet).  Some 
examples are, Internet Explorer, Netscape Navigator and AOL. 

COMPUTER GENERATED FORMS Forms (Manifests) that are both generated and printed by the individual 
packinghouse. 

ONLINE MANIFEST Available once a supplier/packinghouse has logged on to the FreshNet 
website as a means of generating, electronically transmitting, and 
printing a manifest using the Division of Fruit and Vegetables software.

PREPRINTED FORMS Forms (Manifests) that are printed by a professional printing business.

REBOOT The process of shutting down your computer and restarting. 
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Definition of Terms (continued) 
SUBMIT To provide information electronically. 

SUPERSEDE A manifest that is issued to take the place of an incorrect manifest.

SUPPLIER ID A unique number assigned by the Division of Fruit and Vegetables 
which identifies a supplier of citrus fruit to a processor or a registered 
packinghouse. 

TRANSMIT To electronically send data through a computer system. 

UPLOAD MANIFEST To transmit data via the ETF process. 

USER ID & PASSWORD Refers to the process in which a supplier/packinghouse accesses the 
CitraNet website for purposes of viewing processed test results or 
Uploading of manifest data via electronic process.  The Division of Fruit 
and Vegetables assign all the Supplier ID, User ID and Password. Note:  
Passwords are controlled by the individual Supplier/Packinghouse 
after initial login to the CitraNet website. 

VOID A manifest that has not been upload in which all copies are present and 
meet all requirements of Division of Fruit and Vegetables and/or 
Department of Citrus Rules and Regulations.  
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Requirements of Manifest (DOC Rule 20-40) 
CHAPTER 20-40 

LOADING MANIFESTS TO BE FURNISHED TO 
THE INSPECTOR - FRESH CITRUS FRUIT 

20-40.001  Requirements of Manifest 
20-40.002  Fruit for Export 
20-40.003  Failure to Furnish Manifests 

20-40.004  Manifest Under PIQ Program 
20-40.005  Mandatory Automated Reporting 

20-40.001 Requirements of Manifest 
Each shipper shall deliver to the inspector a copy of the loading manifest on each shipment of citrus 
fruit, which manifest shall indicate, in addition to other information prescribed by the Department of 
Agriculture, the following: 
 

1) Name and registration number of shipper. 
2) Date of shipment. 
3) Grade of fruit. 
4) Brand or trademark, if applicable. 
5) Railroad car number; truck or trailer license number. 
6) Variety of fruit: 

a) Oranges shall be classified as early, midseason, or late. 
b) Grapefruit shall be classified with a notation as to whether it is a seeded or seedless 

variety and a notation as to whether it is a white or colored variety. 
c) All other varieties shall be classified in conformity with Department of Citrus Rule 

Chapter 20-13, F.A.C. 
7) Size or weight of fruit and type of container: 

a) Itemized list of fruit sizes or range of sizes for each grade, variety of fruit and type of 
container. 

b) When container content is shown in terms of weight, itemized list showing weight, 
variety of fruit and type of container. 

c) For bulk fruit, fruit sizes shall be estimated by the inspector and shipper together. 
8)  
9) If fruit was packed in a different production area in this state from that in which it was grown, 

the production area shall be indicated as defined in Section 601.091, Florida Statutes. 
10) Destination of shipments: 

a) City and State in U.S.A. and city and province in Canada or Mexico. 
b) Shipments to points in Florida shall show whether destination is east or west of 

Suwannee River. 
c) Offshore export shall show Country. 
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Requirements of Manifest (DOC Rule 20-40) (continued) 
11) Signature of person authorized to sign for shipper. 

Specific Authority 601.10(1), 601.11 FS. Law Implemented 601.091, 601.11, 601.46, 601.52, 601.99 FS. 
History Formerly 105-1.09(1), Revised 1-1-75, Amended 8-17-77, Formerly 20-40.01, Amended 3-28-
90, 12-21-93, 8-22-94, 8-30-95, 12-5-02. 

20-40.002 Fruit for Export 
If fruit is packed for export, the manifest shall state if for commercial export or export by a 
governmental agency, and shall state the port of embarkation. 
 
Specific Authority 601.10(1), 601.11 FS. Law Implemented 601.11, 601.46, 601.52 FS. History Formerly 
105-1.09(2), Revised 1-1-75, Formerly 20-40.02. 
 

20-40.003 Failure to Furnish Manifests 
Loading manifests shall accompany original inspection certificates. The inspector shall not furnish 
certificates of inspection until such manifests have been delivered to him. 
 
Specific Authority 601.10(1) FS. Law Implemented 601.02(4), (5), 601.52 FS. History Formerly 105-
1.09(3), Revised 1-1-75, Formerly 20-40.03. 

20-40.004 Manifest Under PIQ Program 
Packinghouses approved by the United States Department of Agriculture and the Florida Department 
of Agriculture, Division of Fruit and Vegetables to operate under the PIQ (Partners in Quality) Program 
shall furnish a loading manifest for each shipment of citrus fruit. The loading manifest shall contain all 

-14-95, incorporated herein by reference. 
 
Specific Authority 601.10(1) FS. Law Implemented 601.46, 601.52 FS. History New 8-30-95. 

20-40.005 Mandatory Automated Reporting 
As of August 1, 2001 and thereafter, each shipper shall provide to the Department of Agriculture and 
Consumer Services, Division of Fruit and Vegetables an automated loading manifest containing all of 
the information required by this chapter in a form and manner prescribed by the Division. Shippers 
that shipped less than 15,000 4/5 bushel cartons the previous shipping season are not required to 
provide information via the automated loading manifest for the current shipping season, but shall 
provide said information in a written form and manner prescribed by the Division. The Division shall 
then input and update the manifests from the smaller shippers into the database. 
 
Specific Authority 601.10(1), (8), 601.15(1), (2), (4), (10), 601.155(7), 601.28(4), 601.69, 601.701 FS. 
Law Implemented 601.10(8), 601.15(1), 601.155(7), 601.69 FS. History New 3-11-01, Amended 9-18-
01.  
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FreshNet Application 
Download an electronic version of the Application for FreshNet Database Access here: 
https://citranet.fdacs.gov/FormsFNetList.html. 
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FreshNet Beginning Manifest Number Notification 
Download an electronic version of the Beginning Manifest Number Notification here: 
https://citranet.fdacs.gov/FormsFNetList.html. 
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FreshNet Manifest Accountability Notification 

Download an electronic version of the Manifest Accountability Notification here: 
https://citranet.fdacs.gov/FormsFNetList.html. 
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Purchasing/Borrowing Manifest Memo (permission to use) 

To:  Statistical Section 
 Division of Fruit and Vegetables 

From:  _______________________________________________ 
 (Name) 

 
_______________________________________________  
(Company Name) 

Date:  ____________________________ 
 (Date) 

Subject:Purchasing/Borrowing Manifests 

I hereby give ________________________________________, Registration Number _____________, and permission to 

Use ________________________________, Registration Number _______________________, and manifest numbers 

____________________ through ____________________. 

Sworn to and subscribed before this __________ day of _________________________ 20_______. 

_________________________________________  ___________________________ 
Notary Public       Stamp 

Personally Known ______ OR Produced Identification _______ 

Type of Identification Produced_______________________________________________   
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Purchasing/Borrowing Manifest Memo (receipt of) 

To:  Statistical Section 
 Division of Fruit and Vegetables 

From:  _______________________________________________ 
 (Name) 

 
_______________________________________________  
(Company Name) 

Date:  ____________________________ 
 (Date) 

Subject:Purchasing/Borrowing Manifests 

I, _______________________________________, Registration Number ______________, hereby acknowledge receipt 

of manifest number _________________ through _________________ from  

___________________________________________, Registration Number ______________, 

Sworn to and subscribed before this __________ day of _________________________ 20_______. 

_________________________________________  ___________________________ 
Notary Public       Stamp 

Personally Known ______ OR Produced Identification _______ 

Type of Identification Produced_______________________________________________ 
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Manifest Field Example 
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Manifest Field Definitions 

 

SECTION I *Indicates required fields 
1 * Manifest Number: If applicable preceding zero(s) are to be included in the manifest number.  All 

manifest numbers shall be system generated in sequential order.  There are to be 
no numbers duplicated on manifest. 

2 *Date Cert. Issued: The date issued. 
3 Order No.:  

4 Assn. No.:  

5 Refrigeration:    

6 Blank Box:  

7 *Master Cert. No.: Certificate number(s) that is written to certify the fruit for that day. 

8 *Registration No.:  Issued to house by Department of Agriculture, Division of Fruit & Vegetable. 

9 *County: Location of packing house. 

10 *District: Assigned number which is relevant to the physical location of the packing house. 

11 *Inspection Point: Location of the packing house. 

12 *Shipped By: Indicates the way fruit is transported. 

13a *Shipper: Packing house that physically shipped the fruit. 

13b *Address: The physical location of the packing house. 

14 *Destination: Indicates (1) Interstate, (2) Intrastate, (3) Fla. W. of Suwannee,  (4) Export. 

15a Applicant: Normally the same as the house shipping fruit.  

15b Address: (Applicant) Normally the same as the house shipping fruit.  

16 *MSO Grade & Size: Meets  

17 *Consignee: The receiver of the fruit. 

18 *Trailer License No: Tag Number of the trailer/vehicle transporting the fruit. 

19 *Container No.: Container identification number. 

20 Broker:  

21a Truck Owner:   

21b Address: (Truck Owner)  

22a *Destination City: City in which fruit is to be delivered. 

22b *Destination State: State in which fruit is to be delivered. 

23a Truck Broker:  

23b Broker Address:  
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Manifest Field Definitions (continued) 

THE BODY OF THE MANIFEST 
24 *Label: 

 
25 *Grade: The certified grade as determined by the DFV. 

26 *Variety: The recognized Variety name of the citrus. 

27 *Size: Specified size of the fruit.  No use of Range of sizes. 

28 *Quantity: The number of containers per fruit line. 
29 C/A: if Color Added. 

30 *Container: A recognized descriptive approved container. (D.O.C.)  

31 *Area:  Indicates area in which fruit was grown.  (0, 1, 2, 3) 

32 Body: Used for required statements, Protocols, and other miscellaneous information as 
determined by the Shipper. 

SECTION II 
33  

34 Inspection Dates: Must list all inspection dates relevant to fruit being shipped on the manifest.
35a  Signature of DFV Inspector. 

35b  Unique Identification number assigned by DFV. 

SECTION III 
36a *Grapefruit: Total 4/5 equivalent of all grapefruit. 

36b *Oranges: Total 4/5 equivalent of all oranges. 

36c *Tangerines: Total 4/5 equivalent of all tangerines. 
36d *Totals: Grand total 4/5 equivalent of all fruit. 

36e *Bulk: Show 4/5 equivalent total of all bulk fruit. 

36f *Color Added: Show 4/5 equivalent total of color added fruit. 

37 Identification No.: Can be used for exporting.  Enter trailer tag or container number plus gross 
weight. 

38 Subscribed hereto this: Enter the day, month and year in which signed by the Shipper. 

39a Name of Shipper:  

39b *Signature of Shipper 
Representative: 

 

40 Signature of Driver: Person driving truck. 
41a Exporting From City and State: City and state in which fruit is exported from. 

41b Exporting To City and Country: City and state in which fruit is exported to. 
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Production Area Map 
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Manifest Header Record Import File Specifications 

Bold = Required fields.  The records have to be in order of manifest number to match the sequence number.  

File Format/Field Delimiter : , Comma delimited 

Text Separator : " Character fields must be inside quotes. 

Fields: Alpha or Numeric: Max. Length: Remarks: 

Manifest No A 10  

Date Cert. Issued A 8 (MMDDYYYY) 

Registration No N 10   

County N 2 See County table 

District A 3 See District table 

Shipped by Code N 1 (1, 2, or 3) 

Destination Code N 1 See Destination table 

Trailer License A 20   

Destination City A 25   

Destination State A 2    

Inspector No N 4   

Exp. Cert. to Country N 3 See Export Codes table 

Manifest Notice A 2 
(VO=void, SU=supersede, OT=other, BL=billable, NB=non-billable, 
CS=cold storage, MC=master manifest, MM=master manifest, DM 
multi-page, TR=Transfer, BH=Bahama, LM=Lemon) 

Order No A 10   

Assn No A 10   

Refrig. Temp. N 3   

Refrig. Mech. or Vent A 1 (M or V) 

Master Cert. No A 10   

Inspection Point A 20   

Applicant Address A 50   

MSO Grade and Size A 1 (Y or N) 

Samples A 5 (Bins or Boxes) 

Consignee A 30   

Container No A 15   

Broker A 30   
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Manifest Header Record Import File Specifications (continued) 

Fields: Alpha or Numeric: Max. Length: Remarks: 

Truck Owner A 30  

Truck City A 30  

Truck State A 2   

Truck Broker A 30   

Truck Broker City A 30   

Truck Broker State A 2   

Net Weight A 6   

Rate Per 4/5 MU N 5   

Rate Per MC N 5   

Depart time N 5 (01330 = 1:30PM) 

Est. Time of Arrival N 5   

Delay P/W Collect 
Con... A 10 (Area code/Phone number) 

Special Instructions A 1000   

Inspection Dates A 30   

Country A 10 (Italy, Japan, Taiwan, RepKorea, Other) 

Grapefruit Box Total N 9   

Orange Box Total N 9   

Tangerine Box Total N 9   

Bulk Total N 9   

Color Added Total N 9   

Exp. Cert. from City A 20   

Exp. Cert. from State A 2   

Exp. Cert. to City A 20   

Name of Ship A 30   

Port of Entry N 2 See Port Codes table 

Special Instructions 2 A 100   

Related Manifest No A 10   

Fund N 1 See Fund table 

Trailer State A 2   
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Manifest Detail Record Import File Specifications 

Bold = Required fields 

File Format : Delimited   

Field Delimiter : , Comma delimited. 

Text Separator : " Character fields must be inside quotes. 

Fields: Alpha or 
Numeric: Length: Remarks: 

Manifest No A 10 Alphanumeric Manifest Number 

Transfer Manifest No A 10 Manifest No. including Prefix 

Label A 25   

Grade N 2 See Grade table 

Variety A 3 See Variety table 

Size N 4 See Size table 

Quantity N 6   

Color Added N 1 (0=No, 1=Yes) 

Container N 2 See Container table 

Area N 1 See Area table 

Count N 4 Count - when irregular. 

Variety Label A 20 Variety Name 

Grade Label A 20 Grade Name 
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Manifest Container Table  

 

Code Container Description 

13 8 4lb bag/mc 

57 1/5 bu ctn 

16 4/5 bu wb 

20 1/2 bu ctn 

24 20 lb msh 

26 10 lb msh 

29 4 lb msh 

30 1/4 bu ctn 

32 1 bu ctn 

33 14 lb msh 

41 3 lb msh 

42 4 lb ply 

43 5 lb msh 

44 8 lb msh 

45 2 lb msh 

46 2 lb ply 

47 8 lb ply 

48 5 lb ply 

52 1/3 bu msh 

Code Container Description 

55 7/10 bu ctn 

56 4/5 bu ctn 

58 2/5 bu ctn 

59 7.5 lb ctn 

60 10 lb ctn 

61 2/3 bu ctn 

62 1/3 bu ctn 

63 3/5 bu ctn 

64 1/10 bu ctn 

70 2/FB 

71 10/bin 

72 14/bin 

73 16/bin 

74 20/bin 

75 24/bin 

76 28/bin 

77 15/bin 

78 18/bin 

79 21/bin 

Code Container Description 

80 45/Olse 

81 47 1/2Tlse 

82 42 1/2Glse 

67 8/bin 

66 4/bin 

83 23/bin 

17 4/5 bu mc 

69 12/bin 

40 5 lb ctn 

68 22/bin 

84 6/bin 

10 3 lb carton 

11 6 lb ctn 

12 display tray 

86 9/Bin 

85 13/bin 

14 9 3 lb bag/mc 

87 8#bag/15bin 

15 4/5RPC 

1. Carton; quantity multiplied by the count divided by the size equals the 4/5 equivalent (any size container this 
formula will work). 

2. Bag conversion based on the weight and number of bags per master carton. 
3. Bulk Bins based on quantity of 4/5 equivalent. 
4. Loose bulk based on weight by variety. 
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Standard Two-Letter State Abbreviations 

Alabama AL  Nebraska NE 

Alaska AK  Nevada NV 

Arizona AZ  New Hampshire NH 

Arkansas AR  New Jersey NJ 

California CA  New Mexico NM 

Colorado CO  New York NY 

Connecticut CT  North Carolina NC 

Delaware DE  North Dakota ND 

District of Columbia DC  Ohio OH 

Florida FL  Oklahoma OK 

Georgia GA  Oregon OR 

Hawaii HI  Pennsylvania PA 

Idaho ID  Puerto Rico PR 

Illinois IL  Rhode Island RI 

Indiana IN  South Carolina SC 

Iowa IA  South Dakota SD 

Kansas KS  Tennessee TN 

Kentucky KY  Texas TX 

Louisiana LA  Utah UT 

Maine ME  Vermont VT 

Maryland MD  Virginia VA 

Massachusetts MA  Virgin Islands VI 

Michigan MI  Washington WA 

Minnesota MN  West Virginia WV 

Mississippi MS  Wisconsin WI 

Missouri MO  Wyoming WY 

Montana MT    
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Canadian City/Province Abbreviations 

ALBERTA  Province Code = AB 
AIRDRIE CALGARY COCHRANE 
DRUMHELLER EDMONTON FAIRVIEW 
LETHBRIDGE LLOYDMINSTER ST ALBERT 
ST PAUL   
 

BRITISH COLUMBIA  Province Code = BC 
ABBOTSFORD BURNABY COQUITLAM 
KELOWNA PENTICTON PRINCE GEORGE 
VANCOUVER VICTORIA  
 

MANITOBA  Province Code = MB 
BRANDON DAUPHIN MINNEDOSA 
SOURIS ST LAURENT ST ROSE DU LAC 
THOMPSON VIRDEN WINNIPEG 
 

NEW BRUNSWICK  Province Code = NB 
BATHURST CAMPBELLTON CHATHAM 
EDMUNDSTON FREDERICTON MONCTON 
NEWCASTLE RIVERVIEW SAINT JOHN 
SUSSEX WOODSTOCK  
 

NEWFOUNDLAND  Province Code = NF 
CORNER BROOK GRAND FALLS ST ALBANS 
ST JOHNS STEPHENVILLE  
 

NW TERRITORIES  Province Code = NT 
FORT SMITH HAY RIVER YELLOWKNIFE 
 

NOVA SCOTIA  Province Code = NS 
AMHERST BRIDGEWATER CALEDONIA 
DARTMOUTH DEBERT HALIFAX 
KENTVILLE LIVERPOOL LUNEBURG 
SACKVILLE SHELBURNE SYDNEY 
TANTALLON YARMOUTH  
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Canadian City/Province Abbreviations (continued) 
ONTARIO  Province Code = ON 

AJAX AMHERTSBURG AURORA 
BARRIE BELLEVILLE BRAMPTON 
BRANTFORD BURLINGTON CALEDONIA 
CAMBRIDGE CARLETON PLACE CHATHAM 
CONCORD CORNWALL ELGIN 
FERGUS HAMILTON KINGSTON 
KITCHENER LONDON MARKHAM 
MEAFORD MIDLAND MILTON 
MISSISSAUGA NEWCASTLE NIAGARA FALLS 
NORTH BAY OAKVILLE OSHAWA 
OTTAWA PAISLEY PEMBROKE 
PETROLIA PERTH PETERBOROUGH 
ROCKWOOD ST CATHARINES ST THOMAS 
SAULT STE MARIE SCARBOROUGH SMITH FALLS 
STRATFORD STURGEON FALLS SUDBURY 
THUNDER BAY TORONTO UXBRIDGE 
WATERLOO WHITBY WINDSOR 
WOODSTOCK YORK  
 

PRINCE EDWARD ISLAND  Province Code = PE 
CHARLOTTETOWN SUMMERSIDE  
 

QUEBEC  Province Code = QC 
ALMA ARMAND BEAUPORT 
BOUCHERVILLE CHATEAUGUAY DRUMMONDVILLE 
GRACEFIELD GRANDBY JOLIETTE 
LASALLE LEMOYNE MANIWAKI 
MAPLE GROVE MONT JOLI MONTREAL 
QUEBEC ST HYACINTHE ST JEAN 
ST LAMBERT ST LAURENT ST LEONARD 
ST POLYCARPE SHERBROOKE  
 

SASKATCHEWAN  Province Code = SK 
PRINCE ALBERT REGINA SASKATOON 
 

YUKON TERRITORIES  Province Code = YT 
YUKON   

 



Freshnet Shipper's Clerk Manual 2019
November 20, 2019 

26 

FreshNet Contact List 

 Contact Name 
Contact Phone Number Fax Number Responsibilities 

Bartow office  (863)578-1900 (863)578-1901  
Scott McClure (863) 578-1942 (863)578-1901 Inspection Requirements 

Amber Albers (863) 578-1912 (863)578-1901 FreshNet Website Administrator/Upload Issues/ 
User (Supplier) Support 

Luis Herrera (863) 578-1934 (863)578-1901 FreshNet Website Administrator 

Scott McClure (863) 578-1942 (863)578-1901 Export Issues/Manifest Issues/Code      
Requests 

Andrea Swan (863) 578-1914 (863)578-1901 Billing Issues 

Data Entry  (863)578-1901 Manifest Accountability Notification form(s)
System Downtime/Re-Up Notification 

Kandi Futch (863) 578-1946 (863)578-1901 Chief of Support Services  
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Minneola  Certificate of Authenticity  FORM 
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Fresh Sweet Oranges  Certificate of Authenticity  FORM 
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SUBJECT: FreshNet Compliance    No. 1-1  Page 1 of 1 
        Effective: August 1, 2002 
        Revised: August 8, 2008 
APPROVED:       Bureau:   Citrus  
 

    
I. TITLE: Compliance Requirements  

 
II. PURPOSE 

This policy and procedure is intended to provide guidelines for FreshNet Compliance. 
 

III. GENERAL 
All registered Packing Houses who shipped 15,000 4/5 bushel cartons or more in the 
previous citrus season will be required to become FreshNet compliant as stated in 
Department of Citrus Rule 20-40.005 Mandatory Automated Reporting. (See 
Attachment A) 

 
All packing houses are taken out of production mode at the end a citrus season and a 
packing house cannot transmit data at the commencement of a new citrus season. 
Once the requirements outlined below are met a packing house will revert to 
production mode and transmission of data will be accepted.   
 

IV. PROCEDURES 
A. At the commencement of each citrus season the following requirements must be met 

for a Packing House to be FreshNet compliant and begin transmission of data: 
1. Submit current season FreshNet Application form DACS-07120 and Beginning 

Manifest Number Notification form DACS-07119.  (See Attachment B and C)  

https://citranet.fdacs.gov/FormsFNetList.html and clicking on the FreshNet 
Application and the Beginning Manifest Number Notification link. 
 

2. At commencement of a new citrus season a packing house must contact the 
Technical Section of the Division of Fruit and Vegetables be put into production 
mode which will allow transmission of data. 

SECTION II  ADMINISTRATIVE POLICIES & PROCEDURES  
Compliance Requirements 

DIVISION OF FRUIT AND VEGETABLES 
INSPECTION BUREAU POLICY AND PROCEDURES 
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Manifest 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

  

SUBJECT: Manifest      No. 2-1  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
I. TITLE: Manifest  

 
II. PURPOSE 

This policy and procedure is intended to provide guidelines on the printing of manifests, 
both pre-printed and computer (laser) generated Form No. D.F.V. PH-25 (7-95) (See 
Attachment A) 

 
III. GENERAL 

Currently the Division of Fruit and Vegetables accepts both pre-printed and computer 
(laser) generated manifests.    
 

IV. PROCEDURES 
A. Pre-printed Manifest Forms 

1. When pre-
printer must contact the Division of Fruit and Vegetables - Statistical 

ng sequence to be 
printed. 

 
2. 

and Vegetables - Statistical Office a printer notice verifying the 
manifest number sequence that was printed.  This notice must also 
contain any missing number(s) and/or number sequences caused by 
printing error. 

 
3. Shippers must account for and inventory manifests.   

 
B. Computer (Laser) Generate Manifest Forms 

1. First time users of computer (laser) generated manifest forms must 
contact the Division of Fruit and Vegetables - Statistical Section at 863-
578-1935, to obtain the beginning manifest number. 
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Manifest (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 
 

 

SUBJECT: Manifest      No. 2-1  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
2. Maintain an automated sequential numbering system that will be 

incremented each time a manifest is produced. 
 

3. Use a watermark displaying copy 
of the shipping document in lieu of a pink colored copy. 

 
4. Shippers must account for all manifests.  

 
 
 

Failure to comply with the policy and procedure set forth for computer 
(laser) generated manifest forms will result in the Shipper reverting back 
to using pre-printed manifests. 
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Manifest Numbering 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest      No. 2-2  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
I. TITLE: Manifest Numbering 

 
II. PURPOSE 

This policy and procedure is intended to provide guidelines on the numbering of 
manifests, Form No. D.F.V. PH-25 (7-95) (See Attachment A) 

 
III. GENERAL 

Manifest numbering sequence must be used in sequential ascending number order 
(lowest to highest).  Software programming must disallow duplication of the same 
manifest number(s).  This field must not be accessible to the user for any reason.  No 
hand alteration of a manifest number(s) is allowed (i.e., striking out printed manifest 
number and issuing a new number.  The manifest number is a 10-bit field.  Once a 
manifest number reaches 9999999, the numbering sequence shall revert back to 1000. 
 

IV. PROCEDURES 
A. At the commencement of each citrus season, shippers must notify the Division of 

Fruit & Vegetables, Technical Section, of the beginning manifest sequence number 
that they will use for the upcoming season.   This information is recorded on the 
Beginning Manifest Number Notification Form No. DACS-07121. (See Attachment 
B)  
https://citranet.fdacs.gov/FormsFNetList.html and clicking on the FreshNet 
Application Beginning Manifest Number Notification link. 

 
B. All software must be programmed to use manifest numbers in sequential number 

order.  The program must automatically advance to the next sequential numbered 
manifest once a number has been used. 

 
1. If a manifest is unable to be printed for any reason or there is a skip in 

the numerical sequence of the pre-printed manifest forms a Shipper 
must submit to the Division of Fruit and Vegetables a Manifest Notice 
for Non-Printed/Skipped Numbers.  (See Attachment C)  This form can 

https://citranet.fdacs.gov/FormsFNetList.html. 
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Manifest Numbering (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 
 

 

SUBJECT: Manifest      No. 2-2  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
C. Authorization must be given by the Division of Fruit & Vegetables for a Shipper to 

borrow (transfer) and/or purchase pre-printed manifest forms from another 
Shipper. 

1. Once authorization has been obtained from the Division, each of the 
parties involved in the purchase/transfer of the manifests must submit 
to the Division of Fruit and Vegetables a notarized statement outlining 
the purchase/transfer.  (See Attachment D) 

 
2. The notarized statement should be submitted by the respective parties 

to the Division of Fruit & Vegetables, Statistical Office, at 170 Century 
Blvd., Bartow, FL 33830. 

 
3. A Packing House who uses the FreshNet system and has purchased 

and/or borrowed manifests from another Shipper will not be able to 
upload data to the Division of Fruit and Vegetables.  The Packing 
House that purchased and/or borrowed the manifests must notify the 
Division of Fruit and Vegetables Technical Section that they are using 
purchased and/or borrowed manifests.  All of the purchased and/or 
borrowed manifest that is utilized during that time frame will need to 
be submitted to the Division of Fruit and Vegetables for manual input.   
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Voided Manifests 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest      No. 2-3  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
I. TITLE: Voided Manifests 

 
II. PURPOSE 

This policy and procedure is intended to provide guidelines on voiding a manifest(s).  
 

III. GENERAL 
Once a manifest has been printed no changes and/or alterations of any type will be 
permitted.  Changes to a printed manifest(s) are only permitted by superseding or 
voiding that manifest(s).  

 
IV. PROCEDURES 

A. Manifest(s) can be voided only if the manifest(s) has not been disbursed (all the 

manifest(s) has not been transmitted to the Division of Fruit and Vegetables 
over the FreshNet system. 
 

1. The word VOID  must be written in large letters in the body of 
Section I of the manifest(s).  (See Attachment A) 

 
2. The following statement must be written in the body of Section I on 

all voided manifest(s):  
to Bartow, Applicant one copy, and remainder of copies were 

(See Attachment A) 
 

3. 
appropriate places on the voided manifest(s).  

 
4. 

must appear on all copies of the manifest. 
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Voided Manifests (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest      No. 2-3  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
5. 

destroy all copies of a voided manifest with the exception of the 
following:  Inspection Office, Roadguard (
copies.  Inspection Office and the Roadguard (pink) copies are to 

should be retained by the individual packing house for their records.  
 

6. If the manifest number on the voided manifest has been rendered 
illegible (i.e., torn, ripped off), record below the original location of 
the manifest number what the manifest number is.  If you have in 
your possession the torn number, it is permissible to tape or staple 
the number in place. 

 
7. The manifest notice code recognized by the FreshNet system for a 

voided manifest(s) is VO. 
 
 

Failure to comply with the policy and procedures set forth for voided manifests 
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Example of Voided Manifest 

 

VOID 
Inspection Office and Roadguard (pink) copy to Bartow, 
Applicant one copy, and remainder of copies were destroyed. 



Freshnet Shipper's Clerk Manual 2019
November 20, 2019 

37 

Superseding Manifests 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

 

SUBJECT: Manifest      No. 2-4  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

I. TITLE: Superseding Manifests  
 

II. PURPOSE 
This policy and procedure is intended to provide guidelines on superseding a 
manifest(s).  
 

III. GENERAL 
Once a manifest has been printed no changes and/or alterations of any type will be 
permitted.  Changes to printed manifest(s) are only permitted by superseding or voiding 
that manifest(s).   
 

IV. PROCEDURES 
A. Once a manifest has been transmitted to the Division of Fruit and Vegetables no 

changes and/or alterations of any type are permitted.  If changes to a manifest 
are needed, a manifest(s) will need to be superseded.   
 

1. When a manifest is superseded, you must generate a new manifest 
to take the place of the original manifest.   

 
2. The following statement must appear in the body of Section I of the 

Supersedes manifest number XXXX  (original  
manifest number) dated 00/00/00 (original manifest issue date).This 
statement needs to be in a larger and bolder lettering.  (See 
Attachment A)   

 
3. The issue date of a superseding manifest must be the date the new 

manifest is issued, not the original manifest issue date.  
 

4. All supersedes that are not export or Division initiated must be 
submitted to the Division of Fruit and Vegetables within 14 days after
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Superseding Manifests (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest      No. 2-4  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
the end of the original billing week.  Any supersedes that are received 
by the Division of Fruit and Vegetables after the14 days that are not 
export or Division of Fruit and Vegetables initiated will not be 
processed.   

5. 
billings), the superseded (erroneous) manifest number must be 
shown in the related manifest number field of the superseding (new) 
manifest record.  
 

6. The manifest notice code recognized by the FreshNet system for a 
superseding manifest (the new manifest) is SU.  

 

Failure to comply with the policy and procedures set forth for superseding 
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Example of Superseded Manifest 

 

Supersedes manifest number AB123455 dated 
August 1, 2002 
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Transferring Fruit 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

 

SUBJECT: Manifest      No. 2-5  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

I. TITLE: Transferring Fruit 
 

II. PURPOSE 
This policy and procedure is intended to provide guidelines on transferring fruit. 
 

III. GENERAL 
Once fruit has been inspected, manifested, and transported from the Packing 
House, the fruit will be billed even if the fruit is returned to the Packing House for 
any reason (ie, overloaded truck, refusal by a customer).  A Packing House can avoid 
additional inspection fees by transferring the fruit. 
 

IV. PROCEDURES 
 
A. To avoid paying the inspection fee on fruit that has already been billed (ie, 

return shipment, between house purchase) the fruit must be transferred from 
the original manifest. 
 

1. The following statement must appear in the body of Section I of the 
new manifest:  

.  (See Attachment A)  If the fruit is 
transferred from another Packing House the following statement 
must appear in the body of Section I of the new manifest:  
following fruit has been transferred from ABC (the name of the 

.  (See Attachment B) 
 

2. If the transfer manifest covers both billable and transfer fruit the 
above transfer statement should appear in the body of Section I as 
well as the detail information of each line of fruit that is to be 
transferred (ie, label, grade, variety size and quantity).  (See 
Attachment C) 

 



Freshnet Shipper's Clerk Manual 2019
November 20, 2019 

41 

Transferring Fruit (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest      No. 2-5  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

 
A. If a manifest has billable as well as transferred fruit, the related manifest 

number is to be placed in the field provided in the FreshNet side to avoid the 
transfer fruit from being billed. 

 

B. The manifest notice code recognized by the FreshNet system for a manifest that 
consists of all transferred fruit is TR. 
 

Failure to comply with the policy and procedures set forth for transferring fruit will 
 to be BILLED. 
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Example of Transferred Fruit Manifest 

 

 

AB  US#1  RVA100SD          100          4.5 Bu Ctn        1 

The following Fruit has been transferred from manifest 
AB12334 
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Example of Transferred Fruit Manifest (continued) 

 

The following Fruit has been transferred from XYZ Packing 
manifest XY12334 

XY  US#1  RVA100SD  100  4.5 Bu Ctn        1 
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Example of Transferred Fruit Manifest (continued) 

 

SD US#1  RVA100SD      40 100  4.5 BU Ctn      1 
Transferred from XYZ 2222 XY12334 
 
SD US#1  RVA100SD 32  50  4.5 BU Ctn      1 
Transferred from LMN3333 LM12334 
 
X Pride US#1  RSL/GFT 36 275  4.5 BU Ctn      2 

The following fruit has been transferred from XYZ Packing manifest XY12334 Size 40, Qty. 100  
The following fruit has been transferred from LMN Packing manifest LM12334 Size 32 Qty. 50 
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Manifest Accountability 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 
 

 

SUBJECT: Manifest Accountability    No. 3-1  Page 1 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised:  
APPROVED:       Bureau:   Citrus 

I. TITLE: Manifest Accountability  
 

II. PURPOSE 
This policy and procedure is intended to provide guidelines for Manifest 
Accountability. 

 
III. GENERAL 

The Division of Fruit and Vegetable is very pro-active in addressing the issue of 
manifest accountability.  This to ensure that the Division of Fruit and Vegetables is 
collecting all revenues due to us.   
 

IV. PROCEDURES 
 
A. At the end of each citrus season after the last billing week has been billed, an 

audit on each Packing House will be completed. 
 

1. The Division must account for all manifest numbers.  This includes 
billable manifest, void, supersede, accountability, storage, transfer, 
lemons, Bahama fruit, master manifest and those that are 
accidentally ruined or unusable.   
 

2. A Packing House must notify the Division Fruit and Vegetables of any 
missing manifest number(s) or number ranges following the policy 
and procedure set forth in the Inspection Bureau Policy and 
Procedure No. 2-2 Manifest Numbering.  

 
3. A Packing House must notify the Division of Fruit and Vegetables if 

manifests are purchased and/or borrowed following the policy and 
procedure set forth in the Inspection Bureau Policy and Procedure 
No. 2-2 Manifest Numbering. 
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Manifest Accountability (continued) 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Manifest Accountability    No. 3-1  Page 2 of 2 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised:  
APPROVED:       Bureau:   Citrus 

 
4. A Packing House must use manifests in sequential ascending number 

order as set forth in the Inspection Bureau Policy and Procedure No. 
2-2 Manifest Numbering. 
 

B. The Division of Fruit and Vegetables will notify in written form a Packing House 
of any sequenti
responsibility to supply the Division of Fruit and Vegetables with copies of the 
missing manifest number(s).  If copies do not exist, it is the responsibility of the 
Packing House to supply the Division of Fruit and Vegetables with a written 
explanation of what happened to the manifest number(s) in question. 
 

C. The Division of Fruit and Vegetables will issue an invoice to a Packing House for 
any fees due on missing manifest(s) that are billable in nature.  
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System Downtime 
DIVISION OF FRUIT AND VEGETABLES 

INSPECTION BUREAU POLICY AND PROCEDURES 

 

SUBJECT: Downtime     No. 4-1  Page 1 of 1 
  Form No. D.F.V.  PH-25    Effective: August 1, 2002 
        Revised: August 1, 2005 
APPROVED:       Bureau:   Citrus 

I. TITLE: System Downtime 
 

II. PURPOSE 
This policy and procedure is intended to provide guidelines for downtime on the 
FreshNet system. 
 

III. GENERAL 
There will be times that a Packing House may experience technical difficulty with their 
computer system and be unable to transmit data to the Division of Fruit and Vegetables.   
 

IV. PROCEDURES 
 

A. When a Packing House experiences downtime, they must notify the Division of 
Fruit and Vegetables immediately using a System Downtime/Re-Up Notification 
form.  (See Attachment A)  
website, https://citranet.fdacs.gov/FormsFNetList.html and clicking on the 
System Downtime/Re-Up Notification link.    
 

B. 
upload and transmit to the Division of Fruit and Vegetables once their system is 

or more all manifests generated during this time frame must be submitted to 
the Division of Fruit and Vegetables for manual input.   

 
C. A Packing House will notify the Division of Fruit and Vegetables on a System 

Downtime/Re-Up Notification form when their system is back on line.  (See 
Attachment A)  
https://citranet.fdacs.gov/FormsFNetList.html and clicking on the System 
Downtime/Re-Up Notification link. 
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SECTION III  
Citrus Producing States  
California Fruit Fly Control Zone 
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Louisiana Maturity Requirements 
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Texas Fruit Fly Control Zone 
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Arizona Fumigation 
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Reference (Contacts, Compliance Agreement, Protocol, etc.) 
Requirements for Citrus Producing States & Export 

All off- shore EXPORTS need the following: 
a) County Grown In. 
b) Type of Fungicide Treatment (SOPP, Peroxyacetic Acid or Chlorine Rinse) 
c) DFVI seal (a partial load; more fruit is being picked up at another packinghouse truck must be sealed at first packinghouse, broken by 

appropriate person at second pickup, DFVI seal marked through on manifest and changed to the correct DFVI seal and initialed). 
d) All OFF- SHORE EXPORTS must be signed by inspector or PIQ houses stamped with signature (all copies). 
e) The inspection date(s) must be in appropriated place on manifest. 
f) Must show traceability of fruit from harvesting to shipping, by showing Lot Nos. etc. 

If you need help or have any questions please feel free to call the Division of Fruit & Vegetables at (863)578-1900.

Revised 06/22/2017 

1) California  
a.) Fly Free Zone Fruit (Example: CPS1) 
b.) Fumigation 
  

2) Hawaii  
a.) Fly Free Zone Fruit 
b.) Fumigation 
  

3) Texas  
a.) Fly Free Zone Fruit (Example: CPS3) 
b.) Fumigation 
  

4) Arizona  
a.) Fumigation (Example: CPS4) 
  

5) Louisiana   
a.) Minimum Maturity (Example: CPS2) 
  

6) Canada  
a.) No signature required (Example: EX2) 
b.) Confirmation of Sale. 
  

7) Puerto Rico  US Territories  
a.) No additional requirements (Example: EX20) 
  

8) Hong Kong - No federal Phyto required (Example: EX4)  
  

9) Japan  
a.) Fly Free Zone Fruit (Example: EX12 & EX13) 
b.) Methyl Bromide Fumigation (Example: EX9) 

(fumigation has not been done in several years) 
c.) Cold-Treatment Fruit (Example: EX7 & EX8) 

10) China  
  a.) Fly Free Zone Fruit (Example: EX3) 
   
11) Philippines  
  a.) Fly Free Zone Fruit (Example: EX25) 
  b.) Import Permit. 
   
12) Korea  
  a.) Fly Free Zone Fruit (Example: EX14) 
   
13) India  
  a.) Cold Treatment (EX26) 
  b.) Fumigation 
  c.) Import Permit 
   
14) Bahamas  
  CITRUS PROHIBITED 
   
15) Bermuda  
  a.) Import Permit.  
  b.) Fly Free Zone Fruit (Example: EX1) 
   
16) European Union  
  a.) Additional Declaration (EX-18 & 19) 
  b.) Countries in European Union (EX 19-A)

c.) Include one or more of the following 
treatment statements, whichever is 
applicable: 

Peroxyacetic acid:
85ppm for 1 minute 

Hypochlorite: 200 ppm for 2 minutes 
at a pH of 7.0 

 
Concentration for 45 seconds 
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Approved Protocol Counties with Office Phone Numbers 

Florida Department of Agriculture and Consumer Services 
Division of Plant Industry 

Caribbean Fruit Fly Protocol Program 
Contact Numbers and Counties by Office 

Ft. Pierce I Vero Beach Ft. Pierce II  

3501-0-03 South US 1 Fort Pierce, 
FL 34982 

1931 98th Ave.                                                              
Vero Beach, FL 32966 

3501-0-03 South US 1                                             
Fort Pierce, FL 34982

Landline: (772) 460-3684 Office: (772) 778-7255 Main Office: (772) 468-4092
Main Office: (772) 468-4092 Fax: (772) 778-7257 Fax: (772) 468-4095 

Fax: (772) 468-4095  
 

  

Supervisor: Lisa Whiteman Supervisor: John Wiggins Supervisor: Paul Sinnott
 Cell (772) 201-2275   Cell (772) 201-2363   Cell (772) 201-2271   

Counties Counties Counties 
Martin Okeechobee Brevard Indian River St. Lucie  

Palm Beach St. Lucie Osceola Volusia  
  

Labelle Winter Haven Operations 
1372 Forestry Division Rd.                                         

Labelle, FL 33975 
3027 Lake Alfred Rd.                                                   

Winter Haven, FL 33881 
3501-0-03 South US 1                                             
Fort Pierce, FL 34982

(863) 674-4014 Office: (863) 298-3065 Main Office: (772) 468-4092
Fax: (863) 612-0781   Fax: (863) 298-7758 Fax: (772) 468-4095 

   

Supervisor: Lisa Whiteman Supervisor: John Wiggins Program Administrator:  
 Cell (772) 201-2275   Cell (772) 201-2363 Denise Marshall  

Inspector: Lisa Blakey Inspector: Justin Haley  Cell (772) 201-2303
Cell:(863) 673-0286   Cell (863) 673-1001  

  Certification Specialist:
Counties Counties  Michael Schlueter 

Charlotte Collier Hardee Highlands  Cell (772) 201-2316
Desoto Glades Lake Manatee  

Hendry Lee Sarasota Orange Pasco Polk Administrative Assistant: 

   Marilyn Quigley 

   

  Senior Clerk:  

  Barbara Scher 
Rev.  10/18   
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Caribbean Fruit Fly Certification Program Compliance Agreement 
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Caribbean Fruit Fly Certification Program Compliance Agreement (continued) 
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Blank Authenticity Form for Fresh Sweet Oranges 
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Various (manifest examples for various domestic shipments) 
Master Certificate (Federal) 
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Master Certificate  
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Master Manifest (shows re-certified fruit) 
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Manifest Illustrating Section II Marked Out 
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Positive Lot Identification & Weight Certification 
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Certified Weight Information, Positive Lot Identification and DFVI Seal 
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Manifest Showing Fruit Being Dumped 
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INTRASTATE Shipment Using Various Containers 
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INTERSTATE Shipment Using Various Containers 
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Interstate Shipment Using MIXED VARIETIES in Same CONTAINER 
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Suggested U.S. Standards to Use When Unclassified Varieties are Inspected 

Revised; 08/01/2014 

Reference; Fresh Products Branch -618 

Florida unclassified varieties exempt from inspection from Market Order 905. 

SUGGESTED U.S. STANDARDS TO 
CITRUS FRUIT USE WHEN REQUESTED TO CERTIFY 
KING ORANGES Florida Orange  
PAGE Florida Orange  
SOUR ORANGE Florida Orange 
K-EARLY Florida Orange 
SEMINOLE Florida Orange 
SATSUMAS or EMERALD Florida Orange 
ORTANIQUE Florida Orange 

CLEMENTINES Florida Tangerine 
PONKAN Florida Tangerine 
WILKING Florida Tangerine 
KARA Florida Tangerine 
KINNOW Florida Tangerine 
ROBINSON Florida Tangerine 
DANCY Florida Tangerine 
SUGARBELL Florida Tangerine 

MELOGOLD No established U.S. grade 
OROBLANCO Florida Grapefruit 
PUMMELOS No established U.S. grade 
HOMLI No established U.S. grade 

This list is not inclusive.  Whenever a new variety is encountered it will be classified as to what the fruit most closely 
resembles. 
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Varieties That Maturity is Required 

08/01/2014 

Reference; Maturity Chart 

Florida varieties Maturity required. 
  

TANGERINES USE TANGERINE STANDARDS  
LEE Florida Tangerine 
ORRI Florida Tangerine 
OSCEOLA Florida Tangerine 
TANGO Florida Tangerine  
U.S. EARLY PRIDE Florida Tangerine  
WHITE MURCOTT Florida Tangerine 
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UNCLASSIFIED Fruit Certified as to Grade 
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UNCLASSIFIED Fruit 
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TRANSFERRED Fruit 
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Citrus Fruit Going Into COLD STORAGE 
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Citrus Fruit Coming Out of COLD STORAGE 
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Manifest Showing INTERMODAL CERTIFICATION 
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Signing Corrected and /or Superseded Certificates 
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SUPERSEDED Manifest 
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SUPERSEDES Manifest 
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VOIDED Manifest 
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IMPORTED Fruit 
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SUBLOT Federal Inspection Certificate for SCHOOL LUNCH PROGRAM (grapefruit only) 
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RECERTIFIED Fruit 
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Export (manifest examples for various export shipments) 
Bermuda Fly Free Control Zone 
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Export to Canada 
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Export to China Fly Free Control Zone 
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Export to China Advisory for Export of Citrus Fruit 
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Export to China Port Telephone & Fax Numbers 

 

 

Port  

Dalian 
 
 
Tianjing 
 
Shanghai 
 
 
Nanjing 
 
Qingdao 
 
Guangzhou 
 
Haikou 

 

Telephone 

011-8641 1263 7725 
ext. 4815 or 4825 

 
011-8622 2813 2058 

 
011-8621 6856 1233 
011-8621 6556 1235 

 
011-8625 440 2414 

 
011-8653 2267 9613 

 
011-8620 3829 0131 

 
011-8689 8866 3285

 

Fax 

011-8641 1280 7754 
 
 

011-8622 2813 4075 
 

011-8621 6856 0057 
 
 

011-8625 440 2414 
 

011-8653 2267 6427 
 

011-8620 3829 0629 
 

011-8689 8866 5671
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Export to Hong Kong 
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Sealing Vehicles for Off-Shore Export 
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Cold Treatment Factsheet 
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Export to Japan Standard Cold Treatment 
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Export to Japan Short Cold Treatment 

 



Freshnet Shipper's Clerk Manual 2019
November 20, 2019 

92 

Export to Japan Fumigation 
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Certification for Caribbean Fruit Fly Program Export 

CITRUS 
CARIBBEAN FRUIT FLY PROTOCOL PROGRAM 
EASY STEP CERTIFICATION REQUIREMENTS 

 
Call (772) 468-4092 for: host maps of your acreage, verification of host removal,  

establishment of traps and billing information. 
 

Low Risk (Negative Trapping) Certification Requirements 
 
Early Season Requirements for Korea:  

 August 1st through December 20th 
 Minimum size of 320 acres 
 1 1/2 mile buffer with no host 
 Seven (7) days negative trapping for acreage to be certified 

 
Standard Season Requirements for Japan, Texas and California: 

 August 1st through April 15th  
 Minimum size of 320 acres 
 1 1/2 mile buffer with no host 
 Seven (7) days negative trapping for acreage to be certified 
 May convert to bait spray areas for Post Standard Season 

 
Standard Season Requirements for Korea: 

 December 21st through end of season 
 Minimum size of 320 acres 
 1 1/2 mile buffer with no host 
 Thirty (30) days negative trapping for acreage to be certified 

 
There is no Post Standard Season Low Risk (Negative Trapping) for Japan, Texas and California 
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Certification for Caribbean Fruit Fly Program Export (continued) 
Moderate Risk (Bait Spray) Certification Requirements 
 
Early Season Requirements for Korea: 

 August 1st through December 20th  
 Minimum size of 40 acres 
 300 foot buffer 
 Ten (10) days trapping 
 Apply 1st aerial application seven (7) days prior to harvest, aerial application must be 

applied every seven (7) to ten (10) days during harvest 
 
Standard Season Requirements for Japan, Texas and California: 

 August 1st through April 15th  
 Minimum size of 40 acres 
 300 foot buffer 
 Ten (10) days trapping 
 Note: Areas unable to clear 1/2 mile for Post Standard Season shall begin aerial 

applications March 16th every seven (7) to ten (10) days in order to harvest during the 
Post Standard Season beginning April 16th  

 
Standard Season Requirements for Korea: 

 December 21st through end of season 
 Minimum size of 40 acres 
 1/2 mile buffer 

 Thirty (30) days trapping 
 Aerial application seven (7) days prior to harvest and every seven (7) to ten (10) days 

during harvest OR if grove cannot meet the 1/2 mile buffer requirement, bait spray 
applications must begin twenty-eight (28) days prior to harvest, and continue every seven 
(7) to ten (10) days until end of harvest. 

 
Post Standard Season Requirements for Japan, Texas and California: 
Moderate Risk (Bait Spray) will be the only method of certification during the Post Standard 
Season 

 April 16th through end of season 
 Minimum size 40 acres 
 10 days trapping 
 Aerial application shall be applied beginning April 16 every seven (7) to ten (10) days until end 

of harvest OR if grove cannot meet the 1/2 mile buffer requirement, 30 days trapping and bait 
spray applications must begin March 16 and continue every seven (7) to ten (10) days until end 
of harvest. 

 
 
Rev. 7/18 
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Certification for Caribbean Fruit Fly Program Export (continued) 
 

 

 

Billing  
$4.00 per acre per month, beginning when traps are established and continuing 

for bait spray areas. Minimum acreage is 320 acres for negative trapping, which 
will be divided proportionally if there is more than one participant. Information 
for billing is required when traps are established. It is important billing 
information is correct: 

Name: 
Address: 
City, State, & Zip: 
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Export to Japan Fruit Fly Control Zone 
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Export to Japan Fruit Fly Control Zone (continued) 
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Export to Korea Fruit Fly Control Zone 
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Export to Korea Fruit Fly Control Zone (continued) 
 

  

For additional information regarding exports to Korea, as well as directions for applying for the 
please click here, to 

access the GAIN Report. 

 

The regulations outlined in the GAIN Report do not directly involve APHIS or DPI.  However, 
they recommend that packinghouses intending to ship to Korea, apply for registration and keep 

all documentation pertaining to registration. 

 

If issues arise at the port in Korea, please notify the following individuals: 

 Steve Hildebrandt  DPI -  Steven.Hildebrandt@FDACS.gov 
 

 Rudy Castaneda  APHIS - Rodolfo.Castaneda@aphis.usda.gov 
 

 Christine Frere  DPI - Christine.Frere@FDACS.gov 
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Federal Phytosanitary Certificate Export 

 



Freshnet Shipper's Clerk Manual 2019
November 20, 2019 

101 

Instruction for Filling Out Authenticity Form Export 
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Authenticity Form for Fresh Minneola Export 
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Authenticity Form for Fresh Sweet Oranges Export 
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Export to Netherlands Citrus Black Spot 
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Export to Netherlands (example for European Union) 
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List of European Union 
 

EUROPEAN UNION 

 

1. Austria 13. Martinique, fruit prohibited 

2. Belgium 14. Monaco 

3. Denmark 15. Netherlands 

4. Finland 16. Portugal 

5. France 17. Reunion 

6. Germany 18. San Marino 

7. Greece 19. Spain 

8. Guadeloupe, fruit prohibited 20. Sweden 

9. Guiana, fruit prohibited 21. United Kingdom 

10. Ireland 22. Vatican City State 

11. Italy  

12. Luxembourg  

 
The example on the previous page pertains to all the above countries, except 

Guadeloupe, Guiana, and Martinique. 
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Export to Puerto Rico  
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Export to Taiwan 
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Stamping Cartons Being Exported to Asian Countries Other Than Japan 

 

STAMPING CARTONS 

 

ORANGES FOR EXPORT TO ASIAN COUNTRIES, OTHER THAN JAPAN, USING THE 
DESIGNATED COUNTRY ON THE CONTAINER. 

 

 

 

 

Reference: Department of Citrus Rule 20.39.011(4)  
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Citrus Fruit Going Into Cold Storage to be Exported 
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Citrus Fruit Coming Out of Cold Storage That Was Exported 
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Export to Philippines 
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Export to India 

 


